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Overview 
Much of the data contained within a Provider Home Study record pulls from other 
areas of the application (ie. the applicant’s Person Record). Prior to May 30, 2014, data 
within a Provider Home Study that pulls from other areas of the application was 
dynamic. This means that a user could approve a Home Study, and if the user did not 
save a copy of the Home Study Report, the data, as it existed at the time of the Home 
Study Approval, was ‘lost’ when the information that pulls from other areas of the 
system was modified. 
 
This was problematic because, if the report was not saved at the time of approval, users 
were not able to review Historical Data as it existed at the time of the Home Study 
Approval. The Home Study Snapshot functionality was developed a means to 
preserve this historical data.   
 
The Home Study Snapshot functionality “Freezes” Ohio SACWIS data at the time a 
home study is Approved within the provider record. Therefore, if data that pulls from 
other areas of the application is modified After the approval of a home study, the 
system will still retain a Snapshot of the data as it looked at the time of the Home 
Study Approval. 
 
Important: Home studies that have been approved PRIOR to May 30, 2014, will NOT 
be “Frozen” and, therefore, will NOT display Historical Data as it looked at the time of 
the Home Study Approval. Instead, home studies approved PRIOR to May 30, 2014, 
will continue to be dynamic and display Current Data for data elements that pull from 
other areas of the application (ie. Person Record). 
 
In addition, home studies with a Status of In-Progress, Pending Approval, or Created 
in Error will also continue to be dynamic, and display Current Data for data elements 
that pull from other areas of the application. 
 
This article illustrates the difference in viewing home studies that were approved prior to 
and after the implementation of the Home Study Snapshot functionality.   
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Navigating to Maintain Home Study History 
Follow the steps below to navigate to the Maintain Home Study History page. 

1. On the Ohio SACWIS Home screen, click the Provider tab. 
2. Click the Provider Search tab. 

 

 
 
OR,  
 

3. Click the universal Search link at the top of the screen. 
4. Select the Provider Search button. 

 

 
 
The Provider Profile Search Criteria screen appears. 
 

5. On the Provider Search tab, enter the appropriate search criteria into the fields 
as needed.  
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6. Click the Search button. 
 
The results appear in the Provider Profile Search Results grid. 
 

7. Click the Edit link in the appropriate row. 
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The Provider Overview screen for the selected provider appears. 
 

 
 
Note: If you are Assigned to the Provider record, you can also access it through your 
Workload or your Assignments page. 
 

8. Click the Home Study link in the navigation menu. 
 
The Maintain Home Study History page appears. 
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Reviewing a Home Study Approved Prior to Home Study Snapshot 
 
Reminder: As stated in the overview section of this article, home studies that have 
been approved PRIOR to May 30, 2014, will NOT be “Frozen” and, therefore, will NOT 
display Historical Data as it looked at the time of the Home Study Approval. Instead, 
home studies approved PRIOR to May 30, 2014, will continue to be dynamic and 
display Current Data for data elements that pull from other areas of the application (ie. 
Person Record). 
 

1. Click the View link to select the Home Study you wish to review. 
 

 
 
The Maintain Home Study Information screen appears. 
 

2. Select Basic Provider Information from the Home Study Topics list. 

 
 
The Provider Information screen appears. 
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Note: For all home studies that have been approved PRIOR to May 30, 2014, the 
following Warning message will display above the provider category at the top of the 
screen. 
 

 
 

Important: The following Person or Provider data is not editable through the Basic 
Provider Information link on Approved home studies:  

• Member List 

• Applicant Relationship Information 

• Marital Status 

• Provider Address 

• Provider Contact 
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3. Click the Close button to return to the Maintain Home Study Information 
screen. 

4. From the Maintain Home Study Information screen, click the Close button 
again.  

 
 
The Maintain Home Study History screen appears. 
 

Recording a Home Study Amendment or Recert/Update 
 
Note: This article only outlines the changes to Basic Provider Information resulting 
from the Home Study Snapshot functionality. Please see the article entitled, 
Completing a Foster Care Recertification or Adoption Home Study Update, for 
more detailed instructions on completing home study amendment or recert/update. 
 

1. Select the Copy hyperlink next to the home study you wish to Amend or 
Recertify/Update. 

• This creates a home study with the status of ‘In Progress’ which allows 
the record to be modified. 

 

 
 
 
The Home Study Details screen appears. 

http://jfskb.com/sacwis/index.php/provider/98-homestudy/226-completing-a-foster-care-recertification-or-adoption-home-study-update
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2. Select the appropriate values for the required fields. 
3. Click the Save button. 

 

 
 
The Maintain Home Study Information screen appears. 
 

4. Select Basic Provider Information from the Home Study Topics list. 
 

 
 
The Provider Information screen appears. 
 

5. Click Update Provider Information to access the Basic Provider Information 
screen in Edit mode. 
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The Basic Provider Information screen appears. 
 

6. Edit the Provider Information as needed. 
7. Click the Save button. 
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The Provider Information page appears displaying any changes that were made. 
 

8. From the Provider Information page, click Close to return to the Home Study 
Topics screen. 

 

 
 
The Maintain Home Study Information screen appears.  
 

9. Click the Validate for Approval button. 
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10. Complete any Unresolved Tasks. 

 
 

11. Click the Validate for Approval button when finished.  
 

 



Understanding Provider Home Study Snapshot Data 

Page 14 of 16  Last Revised: 09/18/2023 

Reviewing a Home Study Approved After Home Study Snapshot 
 

1. Click the View link to select the Home Study you wish to review. 
 

 
 
The Maintain Home Study Information screen appears. 
 

2. Select Basic Provider Information from the Home Study Topics list. 
 

 
 
The Provider Information screen appears. 
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3. Click Stored Person Details to view the Home Study Snapshot person details. 
4. View the Snapshot Reason and Snapshot Date. 

 
 
5. Click through the tabs to view additional Home Study Snapshot person detail 

information. 

• The Home Study Snapshot allows users to view the following 
information: Basic, Employment, Military, Demographics, Address, 
Add’l, and Background tabs. 

• All other information in not available for viewing. 
6. Click the Close button. 

 
The Provider Information screen appears. 
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7. View additional Provider Information that is captured by the Home Study 
Snapshot, which includes the following fields: 

• Skills 

• Applicant Relationship Information 

• Marital Status & Effective Date 

• Provider Address & Directions 

• Provider Contact Information 
 

 
 

8. Click the Close button. 

 
The Maintain Home Study Information screen appears. 
 
If you need additional information or assistance, please contact the Automated Systems 
Help Desk at SACWIS_HELP_DESK@childrenandyouth.ohio.gov . 

mailto:SACWIS_HELP_DESK@childrenandyouth.ohio.gov
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